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ADUM TUTORIAL 

PH.D. THESIS DEFENCE 

Before starting your application on ADUM, we invite you to read this tutorial carefully. This document 

will guide you step by step in the creation and completion of your defense application. 

Before submitting your defense application: registration for the 
current academic year 

 

 
For any defense between 

September 1st and 
December 31st, re-
registration for the 

corresponding academic 
year is mandatory, but 
you are exempt from 

registration fees and not 
subject to the CVEC. 

 

 
If you have not re-registered yet for the academic year, you must log in 
to your ADUM personal space. 
In the section relating to procedures, you must click on "I wish to request 
my re-registration in X year of thesis" 

 
 

 

The re-registration procedure is available on the FEDORA website:  

https://fedora.insa-lyon.fr/en/node/33 

The general tutorial on how to use ADUM is also available on your ADUM space.  

 

  

 It is important that you complete your defense application with your thesis supervisor.  

Please pay attention to the correct filling in of the names, grades and contact details of reviewers and 

committee members, and to take the greatest care in verifying these data (including email address). 

Good to know: 

Before starting the defense procedure, make sure that step 1/6 of the re-registration (Doctoral School 
verification) is validated, in order to avoid returning to the non-submission stage and blocking the re-

registration procedure. 

 

https://fedora.insa-lyon.fr/en/node/33
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Submit your defense application 
 

In the section related to procedures, you must click on "I wish to make my application for a 

defense" 

 

  
  

 
 

 

Good to know: 

Starting the defense procedure requires that  
the re-registration has begun, but it must be 

validated by all the involved parties in order 
to be able to issue the defense authorization 

(4 weeks before the defense). 

IdHAL information 

It is recalled that INSA requires the IdHAL for the defense. Do not forget to update it in you profile! 
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Information about your thesis and your defense 
 

You must check (and update if necessary) all the tabs of your profile and then fill in the 

elements of the defense. Required fields are indicated with a red asterisk*: 

 

 
 

 

 

  

Please note: thesis on publication is 
not allowed in our institution 

Good to know 

- The titles of your thesis in 

English and French must be 

final 

- The information entered in 

these fields will feed several 

official documents of your 

defense: please fill them in 

with the greatest care. You will 

not be able to change them 

afterwards. 

- The date and place of the 

defense may nevertheless be 

modified until the authorization 

of the defense is issued. To do 

so, you must contact the 

Institute via fedora-doc@insa-

lyon.fr 

mailto:fedora-doc@insa-lyon.fr
mailto:fedora-doc@insa-lyon.fr
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Please note: if the submission of the application 
is validated without asking for confidentiality 
and/or a closed defense, it will no longer be 

possible to request it later 

Good to know 

- The embargo allows university members to consult the 
thesis before it becomes available to everyone online at 
the end of the embargo period; 

- Confidentiality does not allow any consultation. 
-  
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Reviewers’ declaration 

 
 

 

 

 

 

 

 

 

 

If so, the reviewer switches to the 

"Jury members" table; If not, the 

reviewer remains in the 

"Rapporteurs" table 

We strongly discourage the 

rapporteurs not being in the 

Committee. 

Please fill in this field with the 

utmost care because there is 

no notification in case of an 

incorrect email address! 

Detailed CV must be submitted if the reviewer comes from a 

country that does not grant an HDR or equivalent and does not 

have the equivalent status of Full Professor 

Reminder of the rules of the Institute regarding reviewers 

https://fedora.insa-lyon.fr/sites/fedora.insa-lyon.fr/files/formalites_soutenance_insa_-_en.pdf 

The Committee includes at least two reviewers who are necessarily: 

1. Habilitated to Supervise Research or belonging to one of the categories referred to in 
Article 16 of the May 2016 Decree. In the event that a proposed reviewer does not have the 
status of Full Professor and works in a country that does not have an equivalent to the 
HDR, a detailed CV (including doctoral supervision activities, publications, participation 
in thesis defenses and role in the Jury, etc.) must be submitted for validation of the 
equivalence by FEDORA and the Doctoral School. 

2. Outside the member institutions of the COMUE Université de Lyon 
 

https://fedora.insa-lyon.fr/sites/fedora.insa-lyon.fr/files/formalites_soutenance_insa_-_en.pdf
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Declaration of the committee members 

 
 

 

 

 

 

 

 

 

 

 

 

Reminder of the rules of the Institute regarding the committee 

https://fedora.insa-lyon.fr/sites/fedora.insa-lyon.fr/files/formalites_soutenance_insa_-_en.pdf 

The Defense Committee must meet the following conditions: 

• The number of members of the Committee is between 4 and 8; 

• It is composed of at least half personalities from outside the member institutions of the COMUE 
Université de Lyon, chosen on the basis of their scientific competence, subject to the provisions 
relating to international co-supervision of thesis; 

• At least half of the Jury must be composed of professors or equivalent within the meaning of the 
provisions relating to the appointment of members of the National Council; 

• The composition of the Jury must allow for a balanced representation of women and men: 
o Less than 7 members: 1 woman minimum 
o 7 or 8 members: 2 women minimum 

• All jury must include at least one member habilitated to supervise research working at INSA Lyon. 

• As a reminder: 
➢ Invited members are not counted in the regulatory formulation of the committees. 
➢ By regulation, co-supervisors are considered as examiners (co-advisors are recognized with 

their function). 
➢ Official documents will show these provisions. Nevertheless, a tolerance is applied to the 

cover page of the manuscript which may explain the roles of co-supervisor and guest. 

If you click on this 

symbol, you remove the 

committee member from 

the tab 

Please fill in this 

field with the 

utmost care! 

https://fedora.insa-lyon.fr/sites/fedora.insa-lyon.fr/files/formalites_soutenance_insa_-_en.pdf
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Summaries of your thesis 
 

At least, you must fill in the first 2 fields, the fields "Summary of the thesis in 
French" and "Summary of the thesis in English" (4000 characters maximum each). 
 

 
 

  

Be sure to save the information entered up to this 

point. 
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Upload of the electronic version of your thesis manuscript 
 

In order to submit your defense application, you must submit your manuscript in PDF format 

in this section, by clicking on "browse". Please read the instructions carefully before 

submitting your file. The text displayed on your interface may be different from the one 

shown in the image below. 

In this section, you will also have to download the dissemination contract. 

 

 

 

 

 

 

 

 

 

 

 

 

  

Good to know 

You can download the template for the "electronic dissemination contract of the doctoral thesis of INSA Lyon member of 

the University of Lyon" from "administrative documents". In this section, you can find useful document templates. 
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Additional documents to your defense application 
 

In this tab, you will find one or more document uploading spaces. 

Please read the instructions for each drop-off space carefully.  

Please note: for all documents, only PDF format is accepted. 

 

Example of possible display:  
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Finalization of your defense application 

Once all the tabs are green, you will be able to finalize your application and submit it. 

Remember to press the submit button. 

Any submission is definitivel! 

 

 

 

  Good to know 

When you submit your application, your thesis 
supervisor will receive an email to give his/her 

opinion on the referees and jury members. After the 
preliminary verification of the Jury by the person in 

charge of Ph.D. defense in INSA, the signature 
circuit is as follows: lab Director, Doctoral School 

Director and Institute (Director of FEDORA). 
 

 If you complete your ADUM application over several days (but before clicking 

on "transmission of data for processing of the file"), remember to save the information 

entered. You will have to reconnect to ADUM and click on "I am finalizing my defense 

procedure" to continue completing your application and then send it to your thesis 

surpervisor. 

 

Reminder: 

The launch of the defense procedure requires that the re-registration has begun, but it must be 
validated by all the actors in order to be able to issue the defense authorization (4 weeks before 

the defense). 
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If you have any questions, please contact the FEDORA 

department via fedora-doc@insa-lyon.fr 

Your INSA-Lyon institution wishes you an excellent preparation for 

your defense! 

mailto:fedora-doc@insa-lyon.fr

